POCCHUMCKAS ®EJEPALIMS
AJIMUHUCTPALIMS HOBOMUXAMJIOBCKOI'O CEJIBCOBETA
JIOKTEBCKUM PAMOH AJITAMCKUM KPAM

ITOCTAHOBJIEHUE

06.09.2024 r. No 16

c. Coserckuii I1yTh

OO0 yTBepKACHUU
AJMUHUCTPATUBHOTO

peryiaMeHTa npeoCTaBICHUS
MYHHUITUTIATBHON YCIIYTH MO Jjaye
MTUCBMEHHBIX Pa3bsICHEHUH
HAJIOTOIUIATEBIIMKAM 110 BOTIPOCAM
MPUMEHEHUS MYHUITUTIATBHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB O
MECTHBIX HaJjorax u coopax

B coorBerctBum ¢ HamoroBeim koxekcoM Poccuiickonn  @enepanuu,
denepanpbHbiM  3aK0HOM 0T 06.10.203 Ne 131-d3 «O06 00mMX IPUHITUMIIAX
OpraHu3allid MECTHOTO caMmoyIpaBiieHus», OenepanbHbiM 3akoHOM OT 27.07.2010
Ne  210-®3 «OO6 opraHuzanud MPEJOCTABICHHUS TOCYAApCTBEHHBIX U
MYHULMOANIBHBIX ~ YCIYT», PYKOBOACTBYSCH YcraBoM  MyHHIUIIAIBHOTO
oOpa3oBaHHUs celbCKoe mocenenne HoBomuxanmoBckuii cenbcoBeT JIOKTEBCKOTO
palioHa ANTalCKOTo Kpas, HOCTAHOBJISIIO:

1.YTBepauTh AAMUHHUCTPATUBHBIA PETIAMEHT MPEJOCTABICHUSI MYHULUIATbHON
yCIyTU MO Jaye MUCbMEHHBIX pa3bICHEHUN HAJOrOIUIATENbIIUKaM IO BOIPOCAM
NPUMEHEHUS MYHUIMIAIBHBIX HOPMATHBHBIX TPABOBBIX AaKTOB O MECTHBIX
Hajorax u coopax (mpusaraercs).

2. HacTosiee moctaHOBIIEHUE OMTyOJIMKOBATh B YCTAHOBJICHHOM TTOPSIZIKE.

3. KonTposb 3a TaHHBIM MTOCTAHOBJICHHEM OCTABJISIIO 32 COOOM.

I'maBa cenbcoBeTa E.H. Koponesa



YTBEPXIEHO

[TocranoBieHHEM aMUHUCTPALIUN
HoBomuxaiinoBckoro cenbcoBera JIOKTEBCKOTO paiioHa
Aunratickoro kpas ot 06.09.2024 Ne 16

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEAOCTABIICHNS MYHULUIIAILHON YCITyTH
"'Jlaya MACbMEHHBIX Pa3bsICHEHUI HAJIOrOILIATEIbIIMKAM IO BOIPOCaM
IPUMEHEHUSI MyHULUMIIATbHBIX HOPMATUBHBIX IPABOBBIX aKTOB
O MECTHBIX HaJIOrax u coopax’’

1. O0umue moJ10KeHuA

1.1. Hacrosmmii AJMHHUCTPATUBHBIA PETJIAMEHT IO MPEIOCTABICHUIO
MYHULIUTATBHOMN yCIIyTH 10 aye IMMCHbMEHHBIX pa3bsCHEHUM
HaJIOTOIJIATENbIIMKAM 110 BOIIPOCAM MPUMEHEHUS MYHUIIUITATIBHBIX HOPMATUBHBIX
IIPaBOBBIX aKTOB O Hajorax M coopax (nauee - AAMUHUCTPATHUBHBIM PErJIaMEHT) -
OnpeAensieT CTaHJapT, COCTaB, CPOKM U TMOCIEI0BATEIbHOCTh JEUCTBUN
(aAMUHUCTPATUBHBIX IpoIeayp) aIMUHUCTPAITUN HoBomuxaiinoBckoro
cenbcoBeTa JIokTeBCcKoro paiiona Anraiickoro kpas (gajaee — aIMUHUCTPAIUS ) IPU
WCMOJIHCHUA MYHUIMOAILHOW YCIYTM II0 PACCMOTPEHUIO M IOJATOTOBKE
MACHbMEHHBIX pPa3bSICHEHWNW Ha OOpalleHHUs, MMOCTYIHBIIHNE B aIMUHHCTPAIUIO
HoBomuxaiisioBckoro cenabcoBeta JIOKTeBCKOro paiioHa AnTalicKoro Kpasi IO
BOIPOCAM TIPUMEHEHHUS MYHMIUMNAIBHBIX HOPMATUBHBIX IIPABOBBIX aKTOB O
MECTHBIX Hajorax u coopax.

1.2. IIpaBoBBIE OCHOBAaHMS MPEIOCTABICHUS MYHHUITUTIAIBHONW YCIIYTH:

- Koncrurynusa Poccutickoit denepannu;

- Hanoroseiii konekc Poccuiickoit @enepannu;

- ®enepanpabiii 3aK0H 0T 06.10.2003 Ne 131-D3 «O06 oOIIMX MPUHITATIAX
OpraHM3alyy MECTHOTO caMoynpasieHus B Poccuiickon @enepanumy;

- ®enepanpabiid 3aK0H OT 27.07.2010 Ne 210-D3 «O6 opranu3anuu
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHULIMTIATIBHBIX YCIYT».

1.3. Onncanmue 3asgBUTENCH.

3asBUTENAMHU TIPU TMPEAOCTABICHUH MYHMUIIUIAIBHON YCIYyTH SIBISIOTCS
rpaxaane Poccuiickoii @Penepauuu, OPUAMYECKUE JIMIA, WHIWBUYaJbHbBIC
NpeANPUHUMATENI, HWHOCTPAHHBIC TpaKJaHe M JuIa 0O0e3 TrpaxmaaHcTBa, 3a
UCKJIIOYEHUEM TOCYJapCTBEHHBIX OPraHOB M HUX TEPPUTOPUAIIBHBIX OPraHoB,
OpraHOB TOCYJAPCTBEHHBIX BHEOIOHKETHBIX (DOHIIOB M MX TEPPUTOPHUATBHBIX
OpraHoB, OPraHOB MECTHOT'O CAMOYIPABIICHUS, a TAKKE 3a UCKIIIOUEHUEM CITy4aeB,
YCTaHOBJIEHHBIX MEXIYHApPOAHBIMU JoroBopamu Poccuiickorn dPenepauuu Wiu
3akoHoAaTebCcTBOM Poccuiickoii denepanuu (1anee — 3asiBUTENb).

OT uMeHHU 3asiBUTENEH MPHU MPEJOCTaBICHUN MYHHUITUTIATLHON YCIIYTH, B TOM
qucye Npu nojaye (HampaBieHUU) 3asBJICHUS, MOTYT BBICTYIATh JIUIA, UMEIOIIINE
IpaBO B COOTBETCTBHHU C 3aKOHOJATENIBCTBOM Poccuiickoit depeparuu aubo0 B
CUJIy HaJIEJICHUSI UX 3asBUTESIMU B MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
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Poccniickon ®eneparnuy, NOJHOMOYUSMU BBICTYIIATH OT UMEHM 3asBUTEIECH NPH
NPEIOCTAaBICHUM  MYHULUNAIBHONH  yciuyrd  (#ajsee —  YIOJHOMOYEHHBIN
MIPEICTaBUTED).

1.4. Tlopsmox  uHPOPMUpPOBAHUS O  TMpaBWiIaXx  MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

NudopmupoBanue o mpaBuiax MPeIOCTaBICHUS MYHUIMNAIBHOU YCIYyTH
OCYIIECTBJISIETCS C HMCIOJB30BAHUEM CPEACTB TEIC(POHHOW M TMOYTOBOM CBS3H,
AJIIGKTPOHHOM TOYTHl, HA OQHUIMATBLHOM caiiTe, WH(GOPMAIMOHHOM CTECHJIE
agMuHUCTpanmn ~ HoBOMHMXalnoBCKOTO — cenbcoBeTa  JIOKTEBCKOro  paiioHa
AJnTaiickoro kpas.

3asBiI€HUS O MNPEIOCTABICHUM MYHHUIMNAIBHOW YCIYTHM HaIpaBJsSIOTCS
HEIMOCPEJICTBEHHO 4Yepe3 aJMHUHHUCTpauui0 HOBOMHXaMIOBCKOrO CeIbCOBETA
JlokTeBcKoro paioHa ANTaiicKOro Kpast 1100 NOCPEACTBOM AIIEKTPOHHOM MOYTHI.

Anmunuctpanus HoBoMmuxainockoro cenbscoBeTa JIOKTEBCKOro panoHa
AnTalickoro Kpas pacnoiioxkeHa 1o azapecy: 658403, Aunraiickuii Kpaii,
JloxteBckmii paiioH, ¢. CoBerckuit I1yTs, yi. lllkonasHas, 1. 6.

PexxrM mnpueMa 3aMHTEPECOBAHHBIX JIMI[ 10 BOIPOCAM MPEAOCTABICHUS
MYHULMNAIBHON YCIYyTH CHEUaIuCTaMH aJIMUHUCTpanuu HoBOMHXailIOBCKOTO
cesnbcoBeTa JIOKTEBCKOro paiioHa ANTaiCKOro Kpasi: ¢ OHEAEIbHUKA I10 MATHUILLY
¢ 8.00 mo 16.00 gacos, nepepoiB ¢ 13.00 no 14.00 gacos.

1.5. Tlopsioxk mnosiydeHHss MHPOpPMalUMKA MO BONPOCAM MPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

Nudopmanus o mnpouenype MNpPeAOCTaBICHUS MYHHUIMNAIBHONW YCIIYTH
MOXET OBITh MOJIyYEeHA:

- HETIOCPEICTBEHHO MPH JIMYHOM OOpaIleHNH;

- C HCIOJIb30BAaHUEM CPEJICTB TOUYTOBOM, TEIE(POHHOU CBA3M U DIEKTPOHHOU
MOYTHI

- TIOCPEJCTBOM pa3MmelieHuss uHbopMmaluu Ha odUIMaIbHOM —caifTe
aAMUHHUCTpALINH;

- ¢ ”HPOPMAITMOHHOT'O CTEH/1a aIMUHUCTPALIHH.

Cpox oTBeTa Ha NHUCBMEHHOE OOpaileHue, B TOM uucie B ¢opme
AJIEKTPOHHOI'O JOKYMEHTA, HE JOJDKEH IPEBBIIATh TPUALATh KaJE€HAAPHBIX THEU C
MOMEHTa PETUCTPALIMU TUCbMEHHOT'O 00pallleHusI.

[Ipu uHpOpMHPOBAHMK O MHCHBMEHHBIM OOpAILEHUSM, B TOM YHCIE B
dbopme 3IEKTPOHHOrO JTOKYMEHTA, 3aWHTEPECOBAHHOMY JIUIYy [aeTCid YETKUA U
MOHSATHBIM OTBET Ha IOCTaBJIEHHBIE BOIPOCHI, YKa3bIBAIOTCS (QamMuius, uMs,
OTYeCTBO (TOCNeAHee — TMpU HaJU4YMKM) U HOMEp TesnedoHa CIenHalncTa,
MOATOTOBUBIIET0 OTBET. I[IMChMEHHBIN OTBET Ha oOpalleHHe HampaBisIeTCs IO
MOoYTe€ Ha aJpec 3aMHTEPECOBAHHOIO JIMIA WA B aApPeC SJIEKTPOHHOM MOYTHI,
yKa3aHHBIN B 0OpalieHnH.

[Ipu oTBerax Ha TeneOHHBIE 3BOHKH JOJDKHOCTHBIE JIMLA MOJPOOHO
UHGOPMHUPYIOT OOpPATUBIIMXCSA IO BOIMPOCAM MPEIOCTABICHUS MYHMIIMIIAIbHON
ycayrd. OTBeT Ha Tene(OHHBIM 3BOHOK JOJDKEH HAUMHATHCS ¢ MHQOpPMAIUH O
HAMMEHOBAHUU AJMUHUCTPAIMK, B KOTOPBIM TMO3BOHWUJ TPaKIaHWH, (aMUIIHH,
UMEHHU, OTYECTBE (IIOCJIEIHEE — NPH HAIMYHWH) CHEHUAINCTAa aJMUHUCTPALIHH,



NPUHSABIIETO TeNeQOHHBIM 3BOHOK. B cilydae HEBO3MOXKHOCTH CIELMAIUCTA,
INPUHSBIIETO 3BOHOK, CaMOCTOSITENIbHO OTBETUTh Ha IOCTaBJIEHHBIE BOMPOCHI,
TesleDOHHBI ~ 3BOHOK  IEpeaapecoBbIiBacTCs  (HEPEBOIUTCSI)  JAPYrOMY
JIOJDKHOCTHOMY JIMILY MJIM K€ OOpaTHBILIEMYCsl cooOIaercs TeieOHHbIA HOMED,
0 KOTOPOMY MOKHO MOJTYYUTh HEOOXO0IUMYIO HH(POPMALIUIO.

1.5.1. Ilopsnok, hopMa U MeCTO pa3MelieHUs UHQPOPMAIUU IO BOIPOcaM
MPEIOCTABIICHUSI MYHUIIUTIATILHON YCIYTH.

OdunmanbHbil callT MYHUIMIATBHOTO 00pa3oBaHusi, WH(GOPMAIMOHHBIN
CTEHJI, PETHOHAJIbHBIE TOCYNapCTBEHHbIE MH()OPMALMOHHBIE CHCTEMBI COJIEpKaT
CJIETYIONTYI0 HH(GOPMAITHIO:

- 0 MeCTe HaxOXAeHHs W rpaduke padoThl aJAMUHUCTPALUU, a TaKXKe
crioco0ax MoJay4YeHHs yKazaHHOW nH(pOpMaInu;

- 0 ChOpaBOYHBIX  TenedoHAX  CICUUATNCTOB  aJMHUHHUCTPAIIWH,
IPEIOCTABIISAIOMUX MyHUIIUIAIBHYIO YCIYTY;

- 00 agpece o(UUUMANBHOIO cailTa aJIMUHUCTPAaUUMU B HH(GOPMALMOHHO-
TEJIEeKOMMYHUKaMOHHOM ceTH «HTepHeT» U aapece e€ 3JeKTPOHHOU MOYTHI,

- 0 MepeyHe HEOOXOAMMBIX Ul MPEIOCTABICHUS MYHULUNAIbHON YCIYTH
JOKYMEHTOB, UX (hOpMbI, 00pa3iibl 3all0JIHEHNUS, CIOCO0 MOIYUYEeHHUs, B TOM UUCJIE B
AIIEKTPOHHOM (opMme;

- UW3BJICYEHUS U3 HOPMATUBHBIX I[IPaBOBBIX AaKTOB, PETYIHUPYIOIIUX
MPEIOCTaBICHUE MYHUITUTIATBHON YCIYTH.

2. CTaHIlapT npeaocraBJdCHUA MyHI/IHI/IHaHLHOﬁ yYcayru

2.1. HaumeHoBanue MyHUIMINANBHOW ycrmyru: "Jlaua MHUChMEHHBIX
Pa3bSICHEHU HAJIOrOIUIaTENbIIUKAM 10 BONPOCAM NMPUMEHEHHS] MYHULIMIATbHBIX
HOPMATHUBHBIX TIPABOBBIX AaKTOB O MECTHBIX Hajorax u cbopax" (mamee -
MyHHUITUTIATbHAS yCIIyTa).

2.2. HauMeHoBaHME OpraHa, MpeoCTaBIISIONIETO MyHUITUTIATBHYIO YCIYTY:
anMuHHuCTpanusa  HoBomMuxailoBCKOro  cenbcoBeTa  JIOKTEBCKOTO — paiioHa
AJTaiickoro Kpasi.

MyHULIMNANBHYIO YCIOYTy MPEIOCTaBIAECT CHEUUAIUCT aJAMUHUCTPALUU
HoBoMuxaiisioBckoro cenbcoBeTa JIOKTEBCKOro paiioHa AJtaiickoro kpas (nanee -
CIEIUAIIUCT aIMUHUCTPAIUN).

2.3. Pe3ynbrart npeaocTaBiieHUss MyHUIIATAILHON YCITYTH.

PesynbTaToM  mpeAoCTaBICHUS ~ MYHULMOAIBHOM  YCIYIM  SIBIISETCS
MHCHbMEHHOE Pa3bsICHCHHE HAJIOTOIUIATe/IbIIIMKAaM W HAJOTOBBIM  areHTaM Io
BOIIPOCaM MPUMEHEHUSI MYHUIIMTIATBHBIX MPABOBBIX aKTOB O HAJIOrax M cOopax.

2.4. Cpok mpeaoCTaBICHUS MyHUITUTIAIBHON YCITYTH.

2.4.1. Obparenus 3assBUTENCH MO BOMPOCaM MPUMEHEHHS] MYHUIIUITAIbHBIX
MPaBOBBIX AKTOB O Hajorax W cOoOpax pacCMaTpPHUBAIOTCA CHEIUATHCTOM
aAMUHUCTpALIMM B MpeJeiaaX CBOEH KOMIETEHIHMH B TE€UEHHWE TPUILATH JTHEH CO
JTHSL PETHCTPAllMA COOTBETCTBYIOIIETO oOpareHus. [1o pemeHnto pyKoBOAUTENS
(YITOJTHOMOYEHHOTO JIMIIa) aAMUHUCTPAIMM YKa3aHHBI CPOK MOXET ObITh
pojijieH, HO He O6omee yem Ha 30 mHEH.



2.4.2. OcHOBaHM 711 MPUOCTAHOBIICHUS TIPEIOCTABIICHUS MYyHHUITUTIATBHON
YCIIyTH 3aKOHOAaTeNbCTBOM Poccuiickon denepanuuy He IPeayCMOTPEHO.

24.3.  JIoKkyMeHT,  SBISIOIIUNACS  pe3yJbTaTOM  MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTH, HAIpaBiseTcsl ajpecary Mo MOoYTOBOMY aJipecy (aapecy
AJIEKTPOHHOM MOYTHI) UK BPY4YaETCs JTUYHO.

2.5. IlpaBoBble OCHOBaHUS AJIs MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH.

[IpengocraBiieHie MyHUIIMNATBHOW YCIYTH OCYIIECTBIISECTCS Ha OCHOBAHHUU
HOPMATHBHBIX MPABOBBIX aKTOB, YKa3aHHBIX B MyHKTe 1.2 pazmena 1 HacTosmero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.6. VcuepnpiBaronuii nepedyeHb JOKYMEHTOB (MX KOMHIi), TpeOyeMbIX Ha
OCHOBAaHHMHM  COOTBETCTBYIOIIMX  TIPABOBBIX aKTOB  JUJII  TPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

2.6.1. Jlmg mpemocTaBiICHUS  MYHHIMITAIIBHOW  YCIOYyTH  3asBUTEINb
(ropuanyueckoe JUIo, (U3MUECKOe JIMIO, WHAUBUIAYAIbHBINA MpEANPUHUMATEND)
HaIpaBisieT B aJAMUHUCTPAIMIO MUCHbMEHHOE OOpallleHHe O Jaude MHUChbMEHHBIX
Pa3bICHEHHUI IO BONpPOCaM MPUMEHEHUS MYHHUIUMNAIBHBIX MPABOBBIX aKTOB O
Hajorax u coopax (zanee - oopaieHue).

2.6.2. TlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEJIOCTABICHUS
MYHHUITUTIATBHON YCITYTH.

OcHoBaHueM Il TPEAOCTABICHUS MYHUIIMIIAIBHONW YCIYTH SIBIISETCS
U3JIO)KEHHOE B CBOOOMHOW (Qopme oOpaleHue 3asBUTENs, MOCTYNHUBIIEE B
aQIMUHHUCTPAIIAIO, O Jlade MUCHMEHHBIX Pa3bsCHEHUH IO BOMpPOCaM MPUMEHEHUS
MYHHUITUTIATBHBIX MMPABOBBIX aKTOB O HAJIOTax W cOOpax B MUCBMEHHOU (opMe WIIH
B (hopMe IIEKTPOHHOTO JOKYMEHTA.

2.6.3. 3asBHUTENh B CBOEM THMCHBMEHHOM OOpalieHUd B 00s3aTeIHLHOM
MOPSIJIKE YKa3bIBACT:

- HaUMEHOBAaHHE OpPTraHa MECTHOTO CaMOYIpaBlieHUs, MO0 haMUIuio, UM,
OTYeCTBO (TIPU HAIMYUHU) PYKOBOIUTENS, JMOO MOKHOCTH COOTBETCTBYIOIIETO
JIUIIA, KOTOPOMY HaIlPaBJIEHO MUCHhbMEHHOE 00paIlleHUE;

- HAMMEHOBaHUE OPTaHU3alUU UIW (HaMUIIUS, UMsI, OTYECTBO (TIPY HATTUIHH )
rpakJaHuHa, HAPABUBIIIETO OOpAIICHHE;

- TIOJIHBIA TIOYTOBBIA ajpec 3asgBUTENs, MO KOTOPOMY JIOJDKEH OBITh
HaIpaBJIeH OTBET;

- coJIepKaHue 0OpalleHus;

- TOTUCH JINIIA,;

- laTa oOparieHusl.

B ciydae HEOOXOIMMOCTH B TOATBEP)KICHHE CBOMX JOBOJIOB 3asSBUTEIH
npwiaraeT K NHChbMEHHOMY OOpAIICeHWIO JAOKYMEHTBI M MaTepuajbl JIMOO WX
KOITHH.

2.6.4. TluceMeHHOEe oOOpalIeHHe OPUIUYECKOro jauma ohopMIIsIeTcs Ha
OJlaHKe C yKa3aHWEM PEKBU3HUTOB 3asBUTENS, JaThl U PETHCTPAIIMOHHOTO HOMEPA,
dbamMumuu U HOMepa TenedoHa MCIOTHUTENS 3a TOJMUCHI0 PYKOBOIUTENS WA
JOJDKHOCTHOTO JIMIIA, UMEIOIIET0 MPaBO MOJIMHUCHA COOTBETCTBYIOIINX JOKYMEHTOB.

2.6.5. OOpamienue, mocTymnuBiiee B (opmMe dJIEKTPOHHOTO JOKYMEHTA,
MOJICKUT  PACCMOTPEHHUIO B TIOPSJIKE,  YCTAHOBJICHHOM  HACTOSIIUM



AJMUHHUCTPATUBHBIM pErIaMeHTOM. B oOpamiennn 3asBUTENb B 00S3aTEIHHOM
MOPSIJIKE YKa3blBa€T CBOM (amMuwinio, UMs, OTYECTBO (IIPU HAIMYUM), aJpec
AJIEKTPOHHOM MOYTHI, €CJIM OTBET J0JDKEH ObITh HANpaByieH B (OpMe JIEKTPOHHOTO
JIOKyMEHTa, WU TOYTOBBIM ajpec, €CIM OTBET JOJDKEH OBITh HaIpaBjieH B
NUCbMEHHOM (opme. 3asBUTENh BIpaBe MNPUIOKUTh K TaKOMy OOpalieHUIo
HEO0OXOMMbIE TOKYMEHTHI U MaTepuajbl B 3JIEKTPOHHOU (opMe JIMOO0 HalpaBUThH
yKa3aHHbIE TJOKYMEHThI U MaTepUajbl UM UX KOMMH B MUCHbMEHHOU opMme.

[Ipu nuyHOM TIpEME OTBETCTBCHHBIM JIMIIOM AJMUHUCTPAIMH 3asBUTEIH
IPEIbSABISET TOKYMEHT, yIOCTOBEPSIOUINI €ro TNYHOCTh, U U3JIaraeT CoAep KaHue
CBOET0 YCTHOI'O OOpaIEHUSI.

2.6.6. [Ipu mpemocTaBieHN MyHUITATIATLHON YCITyTH 3aIPEIIeHo TpeOoBaTh
OT 3asiBUTENS MPEJCTaBICHUS JTOKYMEHTOB W MH(GOpPMAIMU WIA OCYUIECTBIICHUS
JCHCTBUI, TpEACTaBICHNWE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM  TIPAaBOBBIMH  aKTaMH,  PErYJIUPYIOIMIUMH  OTHOIICHUS,
BO3ZHMKAIOIIME B CBSI3U C TIPEIOCTABICHUEM MYHUITUTIATBHON YCITYTH.

2.7. HcuepnbiBaronuii TmepeueHb OCHOBAHWM [JIi OTKa3za B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX /ISl MPEIOCTABICHUS MyHUITUTIATBHONU YCIIYTH.

OcHoBanuil i1 OTKaza B TMpUEME JOKYMEHTOB, HEOOXOJMMBIX JUIs
MPEIOCTABICHUS MYHUIIMITAJILHON YCIYTH, 3aKOHOJATeNbCcTBOM Poccuiickoi
denepaliiv HE TPETYCMOTPEHO.

2.8. McuepnbiBaronuii mepedeHb OCHOBAHHUM TSI OTKa3a B MPEAOCTABICHUH
MYHHIUITATBHON YCIYTH.

B mpenocTtaBieHnn MyHUIIMTATBHOW YCIYTH [IOJDKHO OBITH OTKa3aHO B
CIICYIOIINX CITydasK:

2.8.1. Ecii B TUCbMEHHOM OOpallleHUH He YKa3aHbl (aMUJIUs TpakIaHUHA,
HAIPaBHUBILETO OOpaleHne, WM MOYTOBBIA aIpec, MO KOTOPOMY JIOJDKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha OOpallleHHE HE TaeTCH.

2.8.2. Ecnu TekCcT MUCHbMEHHOTO OOpalieHusi He MOJJaeTCsl MPOUYTEHUIO,
OTBET Ha oOpalieHue He JaeTcsi, U OHO He TMOJJICKHUT HaIMpaBICHUIO Ha
pPacCMOTpPEHUE B TOCYAAPCTBEHHBIA OpraH, OPraH MECTHOTO CaMOYIIPaBICHUS WM
JOJDKHOCTHOMY JIMITY B COOTBETCTBHH C UX KOMIIETCHIIMEH, O UYeM B TEUEHUE CEMHU
JTHEH CO JTHSI perucTpanuu oOpalieHusl coo0IaeTcs rpakIaHuHy, HalpaBUBIIEMY
oOparienue, eciu ero (aMuivs U MOYTOBBIN aipec MOAAI0TCs POYTECHHUIO.

2.8.3. Ecnu TeKCT MUCHhbMEHHOTO 0OpaIeHNs HE TI03BOJISIET OMPEIETUTh CYTh
TIPEJIOKEHHSI, 3asBIICHUS WM )KalloObl, OTBET Ha OOpaIlleHne He TaeTcs, U OHO He
MOJIICKAT HAIpPABJICHUI0O HA PACCMOTPEHHE B TOCYAAapCTBEHHBIA OpraH, OpraH
MECTHOTO CaMOYIIPABJICHUS WU JODKHOCTHOMY JIMIy B COOTBETCTBHH C HX
KOMIIETCHIINEH, O YeM B TEYCHHME CEMH JIHEH CO JHS perucTpanuu oOpalieHus
co00IIaeTCs rpakJaHIHY, HapaBUBIIEMY OOpaIieHue.

2.8.4. Ecnii B TUCHMEHHOM OOpAIIeHUH TPaKJaHWHA COJIEPIKHUTCSI BOIPOC,
Ha KOTOPBIN €My HEOJHOKPATHO JABAIKCh MHCHbMEHHBIC OTBETHI MO CYIIECTBY B
CBS3M C paHee HaNpaBISIEMBIMH OOpAIIEHUSMH, U TIPH STOM B OOpAIllCHUH HE
MIPUBOJISITCSI HOBBIE IOBOJBI WJIM 00CTOSATEIHCTBA, PYKOBOJUTENH OPraHa MECTHOTO
CaMOYIIpaBJIEHUs, TOJDKHOCTHOE JIUIO JTUOO YIOJTHOMOYEHHOE Ha TO JIMIIO BIIPaBe
OPUHATH peuieHrne ©O Oe30CHOBATEeNbHOCTH  OYEpeJHOro  oOpalleHus U



MIPEKPAIICHUH TIEPENUCKNA C TPaKIaHWUHOM IO JAaHHOMY BOIIPOCY MPH YCIIOBHH,
4YTO YKa3aHHOE OOpallleHue U paHee HampaBiisieMble OOpallleHHs] HApaBJsUIMCh B
OJIMH W TOT € OpraH MECTHOIO CaMOYIpAaBIICHUS WM OJHOMY M TOMY K€
JTOJDKHOCTHOMY — Jiuity. O JaHHOM  pelIeHHH  yBEAOMIIIETCS —Tpa)JaaHHH,
HaIlpaBUBILIUN OOpalieHue.

2.8.5. Eciii 0TBET MO CYIIECTBY MOCTaBJIEHHOTO B OOpaIlleHuHd BOIpOca He
MOKET OBbITh JJaH 0e3 pasriallieHusl CBEIACHUM, COCTABISIIONINX TOCY1apCTBEHHYIO
WIM WHYI0 OXpaHseMylo ¢eaepaibHbIM 3aKOHOM, TpaKIaHHWHY, HalpaBUBLIEMY
oOpaiieHue, CcoOO0IIaeTcsi O HEBO3MOXHOCTH JlaTh OTBET M0 CYIIECTBY
MOCTAaBJICHHOTO B HEM BOMNpPOCa B CBS3M C HEJOMYCTHUMOCTBHIO pa3rialleHus
YKAa3aHHBIX CBEJICHUMU.

2.8.6. Ecom oOparerne comepXUT HEIEH3YPHBIC MO0 OCKOPOUTEIHHBIC
BBIPQXXEHUS, YIPO3bl >KU3HHU, 370POBBI0 M WMYIIECTBY JOJDKHOCTHOTO JIHIA, a
TaK)K€ 4JIEHOB €r0 CEMbH, BIIPABE OCTaBUTh OOpalleHue 0e3 OTBETa MO CYLIECTBY
MOCTABJICHHBIX B HEM BONPOCOB M COOOIIUTHh TPaxJAaHUHY, HANpPaBUBIIEMY
oOpallleH’e, 0 HEIOIYCTUMOCTH 3JI0YIIOTPEOICHUS IPABOM.

2.8.7. 3agBuTenb BIpaBe BHOBb HAIpPaBUTh OOpallleHUE B cClydae, €CiH
OPUYUHBI, [0 KOTOPHIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpallleHUU
BOIIPOCOB HE MOT OBITh JIaH, B TTOCJIEIYIOIIEM ObLITH YCTPAHEHBI.

2.9. Pa3zmep miathl, B3UMaeMOW C 3asBUTEN TPH MPEJOCTABICHUU
MYHHIUITATBHON YCIYTH.

[IpenocTaBnenrne MyHUIIMIIATBHONW YCIYTH OCYIIECTBISETCS Ha OecIiaTHOU
OCHOBE.

2.10. Cpox perucTtpamyu 3ampoca 3asBUTENS] O MPEIOCTABICHUU
MYHHUIUITATBHON YCIYTH.

Obparenne MOANEKUT 00A3aTETFHON PETUCTPALIMK B TEUEHUE TPEX AHEH ¢
MOMEHTA €T0 TMOCTYIJICHUSI B aIMUHUCTPAITHIO.

2.11. TpeboBaHusi K TOMENICHUSIM, B KOTOPBIX IMPEAOCTABISACTCA
MyHUITUTIATBHAS YCIIyTa, K 3a]ly OKHJIaHUS, MECTaM ISl 3allOJIHEHHS 3alPOCOB O
MPEIOCTABIICHUM MYHUIIMIAIBHOW  YCIyrd, WH(QOPMAIMOHHBIM CTEHIAM C
oOpa3sllaMM WX 3alloJJHEHUS M TMEepeYHEM JIOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABJIEHUS KAXKI0W MyHULIMTIIAJIbHOW YCIIYTH.

Mecra, mnpenHa3HaueHHbIE IS WH(QOPMUPOBAHUS UM  O3HAKOMIICHHS
3asiBUTEIIEN c MH(OPMaIMOHHBIMU MaTepuagaMu, 00opyayroTCS
WHOOPMAITMOHHBIMA ~ CTCHJIAMH, CTYJIBSIMH M CTOJIaMH JUISI  BO3MOXKHOCTH
opopmiieHUsT TOKyMeHTOB. Ha wuHGpOpMalMOHHBIX CTEHJax, Ha OQUIMaILHOM
caiiTe pa3MemiarTcs cleAyonme HHPOPMAIIMOHHBIC MaTePHAIIBI:

- CBEJICHHWS O HOPMATHBHBIX IPABOBBIX aKTaxX IO BOMPOCAM HCIOJHEHUS
MYHULUITAIBHON YCIIYTH;

- 00pa3IIbl 3aMOTHEHUs OJTAHKOB 3asIBJIICHMUIA,

- OJTaHKY 3asBJICHUM;

- YaChl MpUEMa CIICIUATUCTOB aIMUHUCTPAIIUH.

Mecra ais 3amofgHEHUs 3asBJICHHUM, OXKHIAHUS W TPOBEACHUS JIMIHOTO
npremMa rpaxkian 00OpyAYIOTCS CTYJIBSIMHU, CTOJIAaMH, 00€CTIEYNBAIOTCSI 00pa3IaMu



3asIBJICHUN M KAHIESIPCKUMU TMPUHAIICKHOCTSIMHU JJII HAIMUCAHUS TMHCHhbMEHHBIX
oOpalleHui.

KabOunetsl, npegHazHayeHHBIE ISl MpUEMa 3asBUTENEH, OJDKHBI OBITh
000OpyZOBaHbl ~ CTYJbSIMH, CTOJIAMHM, KAHIEIAPCKUMH MPUHAIJICKHOCTSIMH,
HH(POPMAITMOHHBIMU TaOIMYKaMHU (BBIBECKAMHU ).

Pabouee MecTO TOJKHOCTHOTO JIMIIA, MPEIOCTABISIONIEr0 MyHUITUTIATBHYIO
yCIIyry, O0OpyIyeTcsi CpeACTBaMH KOMIIBIOTEPHOM TEXHUKHM W OPTTEXHHUKOM,
MO3BOJISIONIMMA  OPTaHW30BaTh MPEJOCTABICHUE MYHUIUMIAILHON YCIyTd B
MOJTHOM 00beMe.

2.12. TlokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATHHOU YCITYTH:

-  HAJIM4YME  PA3IMYHBIX CHOCOOOB  TONy4YeHHS  HWHPOpManud O
MPEAOCTaBICHUN YCIYTH;

- coOmofeHue  TpeOOBaHMII  3aKOHOJATEILCTBA W HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

- ycTpaHeHHe  M30BITOYHBIX  QJMHHHCTPATUBHBIX  MPOIEAYp U
aIMUHHUCTPATUBHBIX JICHCTBHM;

- COKpaIeHNE KOJIMYECTBA JOKYMEHTOB, MPECTABIISIEMbIX 3asBUTEIISIMU;

- COKpallIeHUE CPOKA MPEJOCTABICHUS MYHUILIUTTAIGHON YCITyTH;

- mpodeccroHanbHas TMOATOTOBKA  CICIHAIKUCTOB  aJMUHHUCTPAIINH,
MPEIOCTABISIONMIUX MyHUITUTAIBHYIO YCIYTY.

- BHEouepeaHoe o0cmykuBaHue yyacTHukoB BOB u nHBanuos.

3. CocTas, N0CJ1€10BaTEJILHOCTh U CPOKH BbITIOJIHEHHS
aJIMUHHUCTPATHUBHBIX MPOLEIYP MO NPEAOCTABJIECHUI0O MYHUIIUNIAILHOM
YCJIYT'H, TPeOOBAHUSA K MOPSAKY UX BHINOJHEHUSI, B TOM YUCJe 0COOEHHOCTH
BBINOJIHEHHUS AIMMHUCTPATHBHBIX NMPOLEAYP B JJIEKTPOHHOI dopme

3.1. [TocnegoBaTeabHOCTh IMUHUCTPATUBHBIX TIPOLICIYD.

ITocnenoBaTenbHOCTh  AJIMHHUCTPATUBHBIX  TPOLCAYP  HCIOJTHCHUS
MYHUILIMTIAIBHON YCIIYTH BKIIFOYACT B C€0s CISIYIONINE ICHCTBUS:

- MPUEM U pEeTUCTpaLus OOpaIeHus;

- paccMOTpeHHe oOpaIeHus;

- MIOJITOTOBKA U HAMNpaBJICHUE OTBETA HA OOpaIleHUE 3asBUTEIIO.

3.1.1. Ilpuem u peructparus oOpaiieHui.

OcHoBaHueM [Ji1 Havajla MPEJOCTABJICHUS MYHUIIMNAIBLHON  yCIyTU
SBJISIETCS TOCTYIJICHHUE OOpaIieHus OT 3asBUTEIISI B aIMUHUCTPALIUIO MTOCPEICTBOM
MOYTOBOM, (PaKCUMUIILHOM CBSI3M JINOO B AJICKTPOHHOM BHJIE.

OO6parieHue MoAISKUT 00s3aTEILHON PETUCTPALIMM B TEUECHUE TPEX JTHEH C
MOMEHTA TIOCTYIUICHUS B a]MUHUCTPAIIHIO.

OTBETCTBEHHOCTh 3a IIPUEM M PETHCTpPAIHIO0 OOpalieHus] HeCeT CIEIUAaIINCT,
OTBETCTBEHHBIH 32 MPUEM U PETUCTPALIUIO JOKYMEHTOB.

OOGpareHus, HampaBJICHHBIC TIOCPEICTBOM IIOYTOBOM M (haKCUMHUIBLHOM
CBSI3U, M JOKYMEHTBI, CBS3aHHBIE C HX pPACCMOTPEHHEM, IEPBOHAYAIBHO
MOCTYHAlOT K CHIEHHAINCTY, OTBETCTBEHHOMY 3a TMPHUEM U PETUCTPALUIO
JIOKYMEHTOB.



OOparmienusi, TMOCTYNUBIIME TIO OJEKTPOHHOW  MOYTE, E€XKEIHEBHO
pacrneyaThiBaloTCs U O(POPMIISIOTCS CIEUATMCTOM, OTBETCTBEHHBIM 32 MPHUEM U
perucTpanuio JTOKYMEHTOB, [JIi paccMoTpenust [maBoil cenbcoBeTa B
YCTaHOBJICHHOM MOPSIIKE KaK OOBIYHbIE TUChMEHHBIE OOpaIICHHUS.

Crnennanuct, OTBETCTBEHHBIM 3a MPUEM W PETUCTPALMIO JOKYMEHTOB,
OCYUIIECTBJISIET MEPBUYHYIO 00pabOTKy (IIPOBEPKY MPABUIBLHOCTH aJpecaluu
KOPPECTIOHJICHIIMY, HaJu4yhe BCEX MPWIOKEHUH U HMHOW JIOKYMEHTAalUH,
ABJIAIOIICICS HEOTHEMJIEMOM YACThIO OOpAIllEHUs, YTEHHE, OIpPEACICHHUE
COJIep>KaHusl BOMPOCOB OOpalleHus rpakJaHiHA) U PETUCTpaluio oOpalieHuil B
YKypHaJIe perucTpaluy BXoIA1eld KOPPEeCTIOHAEHIUY.

B Tedenue 1 pabGouero nHsS ¢ MOMEHTa PETUCTPALlUU OOpaIeHHs 3asiBUTEIS
CHELUAINCTOM, OTBETCTBEHHBIM 32 NPUEM M PETUCTPALUIO JIOKYMEHTOB,
MPOBOAUTCS ~ NPOBEpPKAa  OOpallleHHss Ha  COOTBETCTBUE  TPEOOBAHUSIM,
YCTaHOBJICHHBIM ITyHKTaMu 2.6 - 2.7 AAMUHUCTPATUBHOTO pErJIaMEHTa.

[Ipu noctyruieHun oOpalleHusi, i€ YKa3aHO O MPHJIOKEHUH JIOKYMEHTOB,
KOTOpbIE  TOJHOCTBIO  WJIM  YAaCTHYHO  OTCYTCTBYIOT,  CHELHUAIUCTOM,
OTBETCTBEHHBIM 32 NPUEM U PETUCTPALMIO JTOKYMEHTOB, COCTaBISIETCS aKkT 00
OTCYTCTBUM  COOTBETCTBYIOIIMX JOKYMEHTOB, KOTOpbIM mpHOOIIaeTcs K
oOpaleHuro.

3.1.2. PaccmoTtpenue oOpalieHuii.

[Ipowmenmue perucTpanyio NUCbMEHHbIE OOpallieHus nepenarorcs [nase
CEJIbCOBETA.

['maBa cenbcoBeTa MO PE3ysNbTaTaM O3HAKOMIIEHHSI C TEKCTOM OOpainieHus,
pUJIaraéMbIMU K HEMY JOKYMEHTamMu B TeueHue 1 pabodero AHS ¢ MOMEHTa MX
MOCTYIIJICHUS:

- ONpeAeNser, OTHOCUTCS JHM K KOMIETCHLHMH aJMUHUCTPALUH
paccMOTpEeHHE MOCTABIEHHBIX B 00PAILIEHUH BOIIPOCOB;

- ONpEHeNsieT XapakTep, CPOKM JEHWCTBHUM U CPOKH PAacCMOTPEHUs
oOparreHus;

- OIIPENEISIECT UCTIOJIHUTENS TOPYUCHUS;

- CTaBUT WCIIOJIHEHHWE TOPYYEHUH M paccMOTpeHHe OoOpalleHus Ha
KOHTPOJIb.

Pemennem I'naBbl ceibcoBETa SBISETCA PE3OJIIOLUS O PacCMOTPEHUHU
oOpalieHusi 1Mo CyIIeCTBY MOCTaBJIEHHBIX B HEM BONPOCOB JIMOO O MOATOTOBKE
MMChbMa 3asBUTEIII0 O HEBO3MOKHOCTH OTBETA HAa MOCTABJICHHBIA BOMPOC B Cllydae,
€CIM PACCMOTPEHUE TMOCTaBJIEHHOTO BOIPOCA HE BXOAUT B KOMIETCHIIMIO
aJIMUHUCTPALIUH.

Crneuuanuct, OTBETCTBEHHBIA 3a MPUEM M PETUCTPAIUIO JTOKYMEHTOB, B
TeueHue 1 pabouero HA ¢ MOMEHTa nepeAauyd (MOCTYIUIEHHS) AJOKYMEHTOB OT
['maBbI cenbcoBeTa nepeaaeT oopauieHne i pacCMOTPEHUS 10 CYIIECTBY BMECTE
C MPUJIOKCHHBIMU JOKYMEHTAMU CIIEIUATUCTY aIMUHUACTPAIUH.

3.1.3. IloaroroBka u HampaBJIeHHE OTBETOB Ha oOpalleHHE.

Crenuanuct aJMUHUCTPALUU OOECIIEUYMBAET PACCMOTPEHHUE OOpalleHUs U
MOATOTOBKY OTBETa B CpPOKH, YCTaHOBJIEHHbIE 11.2.4.1 AIMUHHCTPATUBHOIO
peryiaMeHTa.
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Crnenuanvct agMUHUCTPAIIMU PAacCMAaTPUBACT MOCTYNUBIIEE 3asBICHHUE H
oopmiieT TUCEMEHHOE Pa3bsICHEHHUE.

OTBeT Ha BONPOC MPEJOCTABISETCS B MPOCTOM, YETKON M MOHITHON dopme
3a moANMChIo ['J1aBhI cenbcoBeTa TMOO JIHMIA, €T0 3aMEIIarOIIEeTO.

B oTBeTe Takke yka3pIBaroTCS U (HaMWIHS, UMS, OTYECTBO (MPU HAIHYUH),
HOMep TelieOHa JOIHKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a MOJATOTOBKY OTBETA HA
oOpaiiieHue.

[Tocne moamucaHus OTBETa CHCIMAINCT, OTBETCTBEHHBIH 3a TIPHEM U
PETHCTPAIMIO JIOKYMEHTOB, PETUCTPUPYET OTBET B IKypHAJC PETHUCTPAINH
KOPPECTIOHJEHITNN C TIPUCBOCHUEM HCXOJAIICTO HOMEpPA M HaIpaBIsIET ajpecaTy
1o TouTe JMOO BpydaeT aapecary JUYHO B TeueHue 1 pabouero JHS ¢ MOMEHTA
TIO/IMTACAHMS.

OtBeT Ha oOpalieHue, nmocrynaroiiee B GopMe IEKTPOHHOTO JOKYMEHTA,
HarpasJisieTcs: B popMe 3JIEKTPOHHOTO IOKYMEHTA IO aIpecy 3JIEKTPOHHOM MOYTHI,
yKa3aHHOW B OOpallleHWW, WU B MUCHBMEHHON (opMe Mo MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallieHuH.

4. ®opMBbI KOHTPOJISI 32 UCTIOJTHEHHEM A IMUHUCTPATHBHOTO
perjiaMeHTa

4.1. TlopamoK OCYHIECTBIEHUS TEKYIIEro KOHTPOJSI 3a COONIOAEHUEM U
WCIIOJTHEHWEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMU TIOJIOKEHHUI perjiaMeHTa
M WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTAHABJIMBAIONIMX TPEOOBaHUA K
MPEAOCTaBICHUIO MYHUIMMAIBHOW YCIyrd, a TakXke MPUHATHEM pelIeHUM
OTBETCTBEHHBIMU JTUI[AMU.

Texkyuuii  KOHTPOJb OCYIIECTBISETCS OTBETCTBEHHBIMH pPaOOTHUKAMU
aAMUHUCTPALIMM COOTBETCTBUU C YCTAHOBJICHHBIMH HACTOSIIHM PErIaMEHTOM
COZIEp’)KaHHEM [JIEUCTBUH M CPOKAaMHM MX OCYIIECTBJICHUS, a TaKXKe IyTeM
MPOBEJEHUS MPOBEPOK HCIOJHEHUS MOJIOKEHH HACTOSIIIEr0 PEriaMeHTa, MHBIX
HOPMAaTUBHBIX MTPABOBBIX aKTOB.

4.2. ITopsiioK ¥ IEPUOIMYHOCTD OCYIIECTBICHUS MJIAHOBBIX U BHEIJIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAYECTBA MPEOCTABICHHUS] MyHULIUITAIIBHOW YCITyTH.

B mensx ocCyliecTBiieHHMsS KOHTPOJISI 32 IIOJHOTOM M Kadye€CTBOM
MPEA0CTaBICHNUS MYHUIUIIATBHON YCIIYTH TPOBOASTCS TJIAHOBBIE U BHEIIAHOBBIC
MIPOBEPKH.

[InaHoBBIC MPOBEPKHU MPETOCTABICHNUS] MYHULIMTIATBHON YCIYTH MPOBOISTCS
HE Yalle OJHOr0 pa3a B TPU roja B COOTBETCTBUM C IUJIAHOM MPOBEACHUS
MIPOBEPOK, YTBEPKICHHBIM IJIaBOM CEILCOBETA.

[Ipu mnpoBepke MOTYyT paccMaTpPUBATBHCS BCE BOIPOCHI, CBA3aHHBIE C
NPEAOCTAaBICHUEM MYHHIIUIAIBHON YCIYTd (KOMIUIEKCHBIE MPOBEPKHU), WIH
OTZEJIbHBIA BOMNPOC, CBSI3AHHBIM C NPEAOCTABICHUEM MYHHIUIAIBHOM YCIyTU
(TemaTUyecKue MPOBEPKHU).

BHennaHoBblE TOpPOBEPKM MPEAOCTABICHUS MYHULMNAIBHOM  yCIyTU
MIPOBOJIATCS 1O OOpaIeHUsIM (PU3NYECKUX, IOPUIUICCKUX JIUI] ¥ MHIAUBUIYaTbHBIX
MpeanpuHUMaTeiel, oOpalieHus M OPraHOB TOCYJApCTBEHHOW BJIACTH, OPTaHOB



MECTHOTO CaMOYIPABJIEHUS, UX AOJDKHOCTHBIX JIML, & TaKXE B LEIAX IPOBEPKH
YCTPaHEHMsI HapyLICHUM, BBIABICHHBIX B XOJ€ IPOBEACHHOW BHEIJIAHOBOU
OPOBEpPKU. VYKa3aHHble oOOpallleHus MOAJeXaT perucrpaluu B J€Hb HX
IIOCTYILJIEHUS B aIMUHUCTPALHUIO.

O npoBefeHUM TPOBEPKHU U31AETCS PACIIOPSHKEHUE O IIPOBENECHUH TIPOBEPKH
VICITOJIHEHHSI aIMUHUCTPATHBHOIO  perjlamMeHTra 1o IIPEIOCTABIICHUIO
MYHUIUIIAIBHON YCIIYTH.

Ilo pe3sympraram mNpOBENEHMS MPOBEPKU COCTABIAETCS AaKT, B KOTOPOM
JOJKHBI OBITh YKa3aHbl JIOKyMEHTAJIbHO MOJATBEP)KIEHHBIC (DaKThl HAPYIICHUH,
BBISIBJICHHBIE B XOJ€ IPOBEPKH, MM OTCYTCTBHE TAKOBBIX, & TaKKE BBIBOJBI,
COZIEpIKAIll€ OLIEHKY IIOJHOTBI M KayecTBa NPEAOCTABICHUS MYHHUIUIIAJIBHOU
YCIYTU U NPEIIOKEHUS IO YCTPAHEHUIO BBISIBJICHHBIX IPU IPOBEPKE HAPYIICHUM.
[Ipy mnpoBeneHUM BHENIAHOBOM IPOBEPKU B aKTE€ OTPAKAIOTCA PE3YJIbTATHI
npoBepKU (aKTOB, U3JI0KEHHBIX B OOpAIllEHNH, a TAaKKE BBIBOABI U MPEAJIOKEHUS
10 YCTPAHEHUIO BBISABICHHBIX IIPU IIPOBEPKE HAPYILICHUM.

[Io pe3ynabTaram paccMOTpeHUs OOpalleHuid, OOpaTUBLIMMCS JAaeTCs
IIACbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a pEIIEHUS U JeUCTBUSA
(Oe3nelicTBUE), NpUHUMAaeMble (OCYLIECTBISIEMbIE) B XOJA€ IPEIOCTAaBICHUS
MYHULIUIIAIBHOMN YCIIYTH.

JIOJKHOCTHBIE MLa, YIOJITHOMOYEHHBIE Ha BBIITOJTHEHUE
aAMUHHACTPATUBHBIX JCHUCTBUM, IPEAYCMOTPEHHBIX HACTOSIIUM PETIaMEHTOM,
HECYT  OTBETCTBEHHOCTb 3a  coOmrofeHue  TpeOOBaHUM, JAEMCTBYIOIIMX
HOPMATHUBHBIX MTPABOBBIX AKTOB, B TOM YHCJIE 32 COOIIOJEHUE CPOKOB BBIMIOJHEHUS
aIMUHUCTPATUBHBIX  JEUCTBUI, TMOJHOTY HX COBEPIICHUSA, COOJIOJEHUE
IIPUHLINIOB MOBEJAEHUS C 3aABUTEISIMA, COXPAHHOCTh JOKYMEHTOB.

PaGoTHUKM agMUHHUCTpALUH NPU NPEJOCTABICHUN MYHHUIIUIAIBHON yCIyTH
HECYT OTBETCTBEHHOCT:

- 32 HEUCIIOJHEHUE WJIM HEHAJJIE)KAIlee MCIIOJHEHUE AJIMUHUCTPATUBHBIX
IIpOLIEAYP IIPU IPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH;

- 3a pnewctBus (Oe3meiicTBUE), BIEKYIIME HapyIIeHUE TMpaB U 3aKOHHBIX
UHTEpEeCOB  (U3MUECKUX  WIM  IOPUIMYECKUX  JIML,  WHAMBUIYaJIbHBIX
MpEANPUHUMATENEN.

JIOJDKHOCTHBIE JIMIA, BMHOBHBIE B HEHCIOJHEHMM WIH HEHAJIEKAIIEM
UCIIOJIHEHUH  TpeOOBaHMUW  HACTOSIIET0 AJMUHUCTPATUBHOTO  PEIJIAMEHTA,
MIPUBJICKAIOTCSI K OTBETCTBEHHOCTH B MOPAJKE, YCTAHOBJIEHHOM JIEWCTBYIOLINM
3aKOHO1aTeJILCTBOM PD.

5. JocyneoHblii (BHeCyAeOHBbI) MOPSIOK 005KAJTOBAHUS PeLICHUA 1
neiicTBuil (0e31eiicTBHS) OPraHa, MpeA0CTABJISIONIEr0 MYHUIIUNIATILHYIO
YCJIYTY, a TAK:Ke UX J0JKHOCTHBIX JIHI, MYHUIUNAJbHBIX CJIY:KAIIUX,
PadOTHUKOB



5.1. 3asButenu MO0 WX MPEACTABUTEITH HMMEIOT MPAaBO Ha IOCyaeOHOE
(BHECYeOHOE) O0KaJloBaHUE PEIICHUM W JAeucTBHM (0€3/1eUCTBUS), MPUHSITHIX
(ocylIecTBIISIEMBIX ) B XOJI€ MPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH.

5.2. IlpeameTom nocynebHOro (BHECYneOHOro) 00KallOBaHUS 3asBUTEIEM
pemennii U gedcTtBuit  (Oe3nedcTBHA)  opraHa,  IPEIOCTaBIISIIOINIETO
MYHULUNAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMIAa OpraHa, IpeaoCTaBIIIOLIETO
MYHULUNAIBHYIO YCIYTY SIBIISIFOTCS:

1) mapymieHue cpoka pEerucTpanyu 3ampoca 3asBUTEINS O MPEIOCTABICHUH
MYHUIMOAIBHOM YCIYyTH, 3ampoca, yKazaHHoOro B cratbe 15.1 denepaibHOro
3akoHa Ne 210-D3;

2) HapyIICHUE CPOKa MPEIOCTABICHUS MyHUITUTIATLHON YCITYTH.

3) TpeOoBaHWMEe Yy 3asBUTENS JOKYMEHTOB WM WHPOpMAUU JHOO
OCYULIECTBJIECHUS JIEUCTBHM, NPEICTABICHUE WIA OCYLIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMAaTUBHBIMHM IPaBOBbIMH akTaMu Poccuiickoit ®denepanuu,
HOPMATUBHBIMH [PABOBBIMU aKTaMHU AJTalHCKOro Kpasi, MYHHIUIAJIbHBIMU
MPABOBBIMH aKTaMH JIJIS PEIOCTABIICHUS] MyHULIUTTAIBHON YCITYTH;

4) oTKa3 B MpHEME JOKYMEHTOB, MPEJICTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHM TPaBOBbIMU akTamu Poccuiickoii ®Denepanuu, HOPMATUBHBIMU
MPAaBOBBIMH aKTaMU AJITAlICKOrO Kpas i NPEAOCTABICHUS MYHUUUIAIBHOU
YCIIYTH, y 3aABUTES;

5) oTka3 B MPENOCTaBICHWH MYHUIUMAIBHOW YCIYTH, €CIH OCHOBAHHS
OTKa3a HE TNPEAYCMOTPEHbl (efepalbHBIMU 3aKOHAMU W TPUHATHIMU B
COOTBETCTBUM C HUMU MHBIMM HOPMATHUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
denepanuy, HOPMaTUBHBIMU MIPABOBBIMU aKTaMU AJITalICKOTO Kpasi.

6) 3arpeOoBaHME C 3asBUTENIA TPU MPEIOCTABICHUN MYHHIIAIIATBHOM
YCIYTM TUIaThl, HE TNPEAYCMOTPEHHOW HOPMATUBHBIMH IPABOBBIMU aKTaMH
Poccuiickoit denepannn, HOPMATUBHBIMUA MPABOBBIMU aKTaMH AJTACKOTO Kpas,
MYHULIMNAIbHBIMU TPABOBBIMU AKTaAMH;

7) oTKa3 opraHa, NPEJOCTABJIAIONICTO MYHHUIUNAIBHYIO  YCIyTY,
JIOJLDKHOCTHOTO JIMIA OpraHa, MpPeJOCTABISIIONIEr0 MYHUUUNAIBHYIO YCIYTy, B
UCITPaBJICHUM JOMYIICHHBIX UMU OMEYaTOK U OIMIMOOK B BBIJIAHHBIX B PE3YJIbTATE
MPENOCTABIICHUS MYHUIMIIAIBHOM YCIAyrd JOKyMEHTaxX JM0O HapylIeHHe
YCTAHOBJIEHHOTO CPOKa TaKMX HUCIIPABJICHUM.

8) mapymieHue cpoka WM MOpsIKa BbIIAYM JOKYMEHTOB 10 PE3yJIbTaTam
MPEe0CTaBICHUS MYHUITUTIAIbHON YCITYTH;

9) mNpPUOCTAHOBICHHE MPEIOCTABICHUS MYHHUIUIAIBHOW YCIYTH, €CIH
OCHOBAHMSI TPUOCTAHOBJIEHUS HE MPEAyCMOTpEHbl (pelrepanbHbIMU 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUM C HUMU WHBIMU HOPMATUBHBIMHU MPABOBBIMHU aKTaMHU
Poccuiickon denepannuy, 3akOHaMU 1 UHBIMU HOPMATUBHBIMU IIPABOBBIMU AKTAMU
AJNTaiiCKOro Kpasi, MyHUIIUITAJIbHBIMU PABOBBIMU aKTaMHU.

10) tpeboBaHue y 3aABUTEIIS MPH MPEAOCTABICHUH MYHHUIIMITATBHON YCIyTrH
JIOKYMEHTOB WX UH(POPMAIUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH TIPH MEPBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTABIIEHUS MYHUIUIMAIBHON yCIyTH, JMOO B TMPEJOCTABICHUH



MYHHUITUTIATFHOW YCIIYTH, 32 UCKIIOUYEHUEM CITy4aeB, IPEIYCMOTPEHHBIX IMyHKTOM
4 gactu 1 crateu 7 denepanbHoro 3akona Ne 210-D3.

5.3. XKayoba mogaercs B mUCbMEHHOM (popMe Ha OymMa)KHOM HOCHUTEJE, B
AJIIEKTPOHHON (opMe B OpraH, NPENOCTABISIOMIMNA MYHUIMIAIBHYIO YCIYTY.
Kanobsl Ha pemeHuss U JeWcTBUsA (0e31€MCTBHE) PYKOBOJUTENS OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMTIAIBHYIO YCIYTY, MOJAIOTCSA B BBIIIECTOAIIMNA OpraH
(mpu ero Hanmuuuu) JKMOO B CIy4ae €ro OTCYTCTBUSL paccMaTpUBAIOTCS
HEIMOCPEICTBEHHO PYKOBOJMTEIIEM OpTaHa, MPEJOCTABIISIIONIETO MYHUIIATIAIEHYIO
YCIIyTYy.

XKanoba wHa  pemenus wm  geiictBus  (Oe3neiicTBue)  oprasa,
MPEIOCTABIISAIONICTO MYHHIIMIAIBHYIO YCIyTy, JOHKHOCTHOTO JIMIIA OpTaHa,
MIPEIOCTABIISAIONIETO MYHUIUMAIBHYIO YCIYTY, MYHHIIUIAIBHOTO CITY)KaIlero,
PYKOBOJUTENIS OpraHa, MPeI0CTaBIISIONIET0 MYHUITUIIATLHYIO YCIIYTY, MOKET OBIThH
HaIpaBJeHa 1o noure, C UCIIOJIb30BAaHUEM uH(}OpMaIMOHHO-
TeJICKOMMYHUKAIIMOHHON cetn «WHTepHeT», oduimaibHOro caifTa oprasa,
MPEIOCTABIISAIONIET0 MYHUITUTIATBHYIO YCIYTY, @ TAKXKE MOXKET ObITh MPUHSATA MPU
JUYHOM TMIPUEME 3aIBUTEIS.

5.4. OcHoBaHHMEM JUIsl Hayaja MpOIEAyphl J0CyacOHOro (BHECY1eOHOIO)
o0OXkaloBaHUsS SIBJIIETCA TMOja4ya 3asBUTENIEM HKajloObl, COOTBETCTBYIOIIEH
TpeboBanusM 4. 5 cT. 11.2 denepanbHoro 3akona Ne 210-D3.

B nuceMenHoi jxano0e B 0053aTeIbHOM MOPSIIKE YKa3bIBAOTCS:

- HAaMMEHOBAHWE OpraHa, MPEAOCTABIIAIONICTO MYHHUIUTIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeI0CTABIISIIONIETO MyHUITUIAIBHYIO YCIYTY, JTHO0
rOCYAapCTBEHHOTO WJIM MYHHITUIAIBHOTO CITY)KAIlEro, PEIICHUS W JICHCTBUSA
(Oe3meiicTBUE) KOTOPBIX 00KATYIOTCS;

- paMunus, UMsi, OTYECTBO (TOCIEIHEE - TIPU HAJMYUHU), CBEJICHUS O MECTE
KUTEIHCTBA 3asBUTENA - (PU3NUYECKOTO JHIAa MO0 HAWMMEHOBAaHUE, CBEJEHUS O
MEeCTe HaXOXACHHS 3asgBUTEINS - IOPUAMYECKOro JIMIA, a Takke HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) dSAECKTPOHHOM MOYTHI (MpU HAIMYWU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JTOJDKEH OBITh HANPABIIEH OTBET 3asSBUTEIIO;

- cBeZIeHUsT 00 00XaTyeMbIX PelIeHUX U JeUCcTBUsIX (0e3/1eliCTBUM) OpTaHa,
MPENOCTABIISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, JOHKHOCTHOTO JIMIIAa OpTraHa,
MPEIOCTABISAIONIET0 MYHHUIIMMAIBHYIO YCIYry, JHMOO TOCYAapCTBEHHOTO WIIU
MYHHUITUTIATFHOTO CITYKAIllero;

- JIOBOJIbI, HA OCHOBAHWM KOTOPBIX 3asSBUTEIIb HE COTJIACEH C PEIICHUEM H
nercteueM  (0Oe3neiicTBMEM) opraHa, MPeIOoCTaBJISIONIET0 MYHHUIMIAIBHYIO
yCIIYTY, ITOJDKHOCTHOTO JIMIIa OpraHa, MpPEIOCTaBJISIONIECTO0 MYHHUIIMITATBHYIO
yCIIYTY, TU00 TOCYJapCTBEHHOTO WJIM MYHHMITUIAIBHOTO CITY)KAIIero. 3asBUTEIICM
MOTYT OBITh TIPEICTaBICHB JOKYMEHTHI (NIPU HAJIWYUH), TTOATBEPIKIAOIINE
JIOBOJIbI 3aIBUTEIISA, TUOO WX KOTIHH.

5.5. 3asgBuTenp UMEET MPABO HA MOJydeHHWE MH(OpPMAIMU U JOKYMEHTOB,
HEOOXOMMMBIX JIUII COCTAaBJICHUS M OOOCHOBAaHMS JKaloObl, B CIydasx,
ycTaHoOBJIeHHBIX CT. 11.1 @eaepanbuoro 3akoHa Ne 210-D3, npu yciioBuH, 4TO 3TO
HE 3aTparvBaeT TpaBa, CBOOOJBI M 3aKOHHBIE HMHTEPECH IPYTUX JHI[ U €CIU
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yKa3aHHble MH(OpMAaLMs U JOKYMEHThI HE COJEp)KaT CBEICHHM, COCTABIISIOIINX
rOCyJIapCTBEHHYIO WM UHYIO OXPaHIEMYIO TalHY.

5.6. XKanoba, mocTynuBLIas B Oprad, MpeIOoCTABIIAIOMNN MyHUIIUIAIBHYIO
YCIIyTy, IM0O0 BBIMIECTOSIIINN OpraH (MIPU €ro HAIMYKMH ), OJJIEKUT PACCMOTPEHUIO
B TEUEHHUE ISATHAAUATH pabO4YMX AHEW CO JHS €€ PErucTpalud, a B Ciydae
o0aJloBaHUSI OTKa3a OpraHa, MpPEJOCTaBISAIOLIET0 MYHHUIMNAIBHYIO YCIYyTy, B
pUeMe JOKYMEHTOB Yy 3asBHUTENS JUOO B UCIIPABICHUHU JOMYUICHHBIX ONEYaTOK U
OIMOOK WM B Cly4yae O0KaJoBaHMsI HapYLICHHUS YCTAaHOBIEHHOTO CpPOKa TaKHX
UCIPaBIICHUH - B TEUCHHE TISATU pabOUuX THEH CO JIHS €€ PerUCTpaluu.

5.7. Tlo pe3ynpTraTaM pacCMOTPEHUS >KAJIOObI NPUHUMAETCS OJHO U3
CHEAYIOIINX PEIUICHUN:

1) xanoba ynoBIETBOpSIETCS, B TOM 4YHcie B (popMe OTMEHBI MPUHSATOTO
pelleHusi, WCTIPABICHUS MOMYIICHHBIX OMEYaTOK W OIMMOOK B BBIJAHHBIX B
pe3ysibTaTe MPEJOCTaBICHUS MYHULUINAIbHONW YCIyrd JOKyMEHTaX, BO3BpaTa
3aBUTENI0 JICHEKHBIX CpPEJCTB, B3UMaHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBbIMH akTaMu Poccuiickoit ®enepanun, HOpMaTUBHBIMU
IIPABOBBIMU aKTaMH AJNITalCKOTo Kpasi, MyHUIUIIAJIbHBIMH [IPAaBOBBIMU aKTaMU;

2) B yIOBICTBOPEHHH KaJI0ObI OTKa3bIBACTCS.

He no3anee nHs, cieayromero 3a JHEM MPUHATHUS PEIICHUS MO pe3yibTaTaM
paccMOTpeHMsl JKajoObl, 3asBUTENI0 B MHCbMEHHOH (GopMe U IO JKEIaHUIO
3asiBUTENS B AJIEKTPOHHOM (hopMe HampaBiIeTCsl MOTHBUPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS JKaJIOOBI.

B cinydae npuszHaHuMs KaJoObl MOAJIEkKAIIEH YIOBIETBOPEHHUIO, B OTBETE
3asIBUTENI0 JaeTcs HH@oOpManus O JEHCTBHUSX, OCYIIECTBISIEMBIX OpPraHOM,
MIPEIOCTABISAIONIMM MYHULIUMIATBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHBIM IIEHTPOM
B LIEJISIX HE3aMEIJTUTENILHOTO YCTPAaHEHHsI BBISIBJICHHBIX HAPYIICHUH MPU OKa3aHUU
MYHULIMIIAJBHONW YCIYTH, a TaKKe U yKa3bIBaeTcsi MHGopMalus O JaJIbHEHUIINX
JNEHCTBUSAX, KOTOpPhIE HEOOXOIMMO COBEPIIUTH 3asBUTENIO B LENAX IMMOTYYCHHS
MYHHULUITAIBHON YCIYTH.

B cnydae npusHanus xanoObl, HE MOAJIEKAIEH YI0BIECTBOPEHUIO, B OTBETE
3asBUTENIO0 JAIOTCS apryMEHTUPOBAHHBIE Pa3bsCHEHUS O MPHUUYMHAX MPUHSATOrO
peleHus, a Takke HHGOpMaLUs O MOPsIIKE 005KaT0BAHUS IPUHITOIO PEILICHUS.

B cnywae ycraHoBieHHMs B XOJ€ WJIM IO pe3yjibTaTaM pPacCMOTPEHUS
XKano0bl TMPHU3HAKOB COCTaBa AaJMHHHUCTPATUBHOIO TMPABOHAPYIICHHUS WM
MPECTYIJIEHUSI AOKHOCTHOE JIMIIO, PA0OTHHK, HAJIEJIEHHBIE MOJTHOMOYHUSIMHU IO
PacCMOTPEHHUIO Kall00, HE3aMEIJTUTENbHO HAPABIISIIOT UMEIOLIUECS MaTEpPHUAIIbI B
OpraHbl MPOKYPaTYPHI.



