AJIMUHNCTPALIMSI HOBOMUXAMJIOBCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAMIOHA AJITAMICKOI'O KPAS

IMOCTAHOBJIEHHE
15 despans 2019 . Ne 6

c.Coserckutii Iyt

06 yrBepxnenun [lonoxenus

00 apxuBe MyHULIMTIAITHLHOTO
obpazoBanusa HoBomMuxaiioBCcKui
cenbCcoBeT JIOKTEBCKOro paroHa
AuTalickoro kpas

B coorBercTBUM ¢ 1. 17 4. 1 cT. 14 denepanbroro 3akona ot 06.10.2003 Nel31-
®3 «O06 00X MpUHIKIIAX OpraHU3allUd MECTHOTO camoyIipaBiienust B Poccuiickoi
deneparun», denepanbabiM 3akoHOM 0T 22.10.2004 Nel25-d3 «O06 apXuUBHOM Jielie
B Poccuiickoit @enepannn», mnoanyHkToMm 8 myHkta 6 Ilomoxenus o @exepanbHOM
apXMBHOM areHTCTBE, YTBEPKAEHHOro Yka3oMm IIpesmaenra Poccuiickoit @enepannu
or 22 wrons 2016 1. Ne 293 «Bompockl deneparbHOTO apXWBHOTO areHTCTBa»
(CobOpanue 3akoHomaTenbcTBa Poccmiickoit ®deneparuu, 2016, Ne 26, cr. 4034),
MMOCTAHOBJISIIO!

1. YtBepauts mnpuwiaraemoe llomoxkenue 00 apxuBe MYHUIMOAIBHOTO
oOpazoBanus HoBomuxaiinoBckuii cenbcoBeT JIokTeBckoro paitoHa
AJTalicKOro Kpas.

2. OmyOnmuKoBaTh JTaHHOE TIOCTAHOBJIEHWE B YCTAaHOBJICHHOM 3aKOHOM
MOPSIAKE.

['maBa cenbcoBeTa E.H. Koposiera
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[Ipunoxenue
K IIOCTAaHOBJICHUIO aIMUHUCTPALIUN
HoBoMuxalnoBCKOro ceabcoBera
JlokxTeBckoro paiioHa AnTaiickoro kpas
ot 15 despans 2019 r. Ne 6

HOJIOKEHHE
00 apxuBe
MYHHMUIHUNAJBbHOr0 o0pa3osanusi HosBomuxaiisioBekuii cesibcoBeT JIOKTEBCKOro
paiioHa AJITaliCKOI0 Kpas

l. O0ue MoJI0KeHUA

1.1. TlonoxxeHue 00 apxuBe MyHUIMNAIbHOTO oOpa3zoBanusi HoBomuxalnoBckuit
cenbcoBeT JIokTeBckoro paiiona Anraiickoro kpas (mamee — IlomoskeHue) pa3paboTaHO B
COOTBETCTBHH ¢ MOAMYHKTOM 8 myHkTa 6 [Tomoxenus o deneparbHOM apXUBHOM areHTCTBE,
yTBepkIeHHoro YKka3om lIpesumenta Poccmiickoit deneparuu ot 22 urons 2016 r. Ne 293
«Bompocer  ®@epepanpHoro  apxuBHOoro areHtctBa»  (CoOpaHHMe  3aKOHOJATEILCTBA
Poccuiickoii deneparyn, 2016, Ne 26, ct. 4034).

1.2. JIOKyMEHTBl MYHUIMTIATHHOTO OOpa3oBaHuss HOBOMHXaWIOBCKHI CEIbCOBET
JIokTeBCcKOro paiioHa ANTalCKOro Kpas (majee oOpraHu3aims), UMEIOIIHEe HCTOPUICCKOE,
KyJIbTYPHOE, HAy4dHOE, COLHAIBHOE, DJKOHOMHYECKOE M TMOJUTHUYECKOE 3HAYCHHUE,
COCTaBJISIIOT MYHHUIIUIAJIBHYIO 4YacTh ApXUBHOTO (oHma AJNTaiicKoro kpasi, SIBISIOTCS
COOCTBEHHOCTBIO TOCY/IapCTBa W MOJIEKAT MOCTOSSHHOMY XpaHEHUIO B OTJEJIE MO JiejlaM
apxuBOB AnmuHHCTpauuu JIOKTEBCKOro pailoHa AJTalCKOro Kpas (mamee —
MYHHIIATIATBHBIA apXUB).

1.3. B coorBerctBum ¢ m. 17 4. 1 ct. 14 ®denepanbHoro 3akona ot 06.10.2003
Nel31-®3 (pen.30.03.2015) «OO6  oOmMX  NPUHIMIIAX  OpPraHW3allMd  MECTHOTO
camoymnpanieHus B Poccurickoii denepauum» JOKYMEHTBI IOCTOSHHOTO CPOKA XpaHEHUs 110
Mepelayd Ha TOCYJAPCTBEHHOE XPaHEHHWE, JOKYMEHTBI BPEMEHHOTO CpOKAa XPAHEHHS 0
MOMEHTa WX YHUYTOXEHHUS, a TaKKE JIOKYMEHTBl II0 JIMYHOMY COCTaBYy BpPEMEHHO B
npenesnax, ycTaHoBIeHHBIX 4. 1 ¢T. 17 @enepanpHoro 3akoHa ot 22.10.2004 Nol25-D3 «O6
apxuBHOM zene B Poccuiickon denepannn» M MHBIMU HOPMATUBHBIMU ITPABOBBIMU aKTaMH
Poccuiickoit @enepanuu, XpaHATcs B OpraHu3aluu.

1.4. Jlnsa xpaHeHwus, ydeTa, HCTIOIL30BaHUsA, OTOOpa, YHOPSAIOUYSHUSI U TOATOTOBKHU
K Iepeaaye Ha TOCYJApCTBEHHOE XpaHEHUE JOKYMEHTOB, HMEKOIIUX HCTOPHUYECKOE,
KYJIbTYPDHOE, HAy4YHOE, COLHAIBHOE, 53KOHOMHUYECKOEC U IOJUTUYECKOE 3HAYECHUE,
00pa3yroluxcs B Mpolecce AeATeIbHOCTH OpraHu3aluu, CO3/1aeTCsl apXUB.

ApxuB AamuHHCTpanuu JIoKTeBCkOro paiioHa AnTaiickoro kpas (mamee — ApxuB
OpPraHM3alliM) OCYIIECTBSICT XpaHEHUE, KOMIUICKTOBAHHWE, Yy4YeT W HUCIOJIb30BaHUEC
JTOKYMEHTOB BpeMeHHBIX (cBbimie 10 JIeT) CpOKOB XpaHEHHWs, B TOM YHUCIIC 1O JIMYHOMY
COCTaBy, 00pa30BaBIIMXCS B JACSITEIBHOCTU OpraHU3alluH, a TAKKE MOATOTOBKY JOKYMEHTOB
K T[epeaaye Ha IIOCTOSHHOE XPAHEHUWE B MYHUUUIAIBHBIA apXUB, MCTOYHUKOM
KOMIUIEKTOBAHHSI KOTOPOT'O BBICTYIIAET OPraHU3aIHs.

Opranuzanust o0eciedyuBaeT apXuB HEOOXOIUMBIM TTOMEIIEHHEM U 000PYI0BaHHUEM.
Bce pabotbl, cBsi3aHHBIE C TOATOTOBKOM, TPAaHCHOPTUPOBKOW W TMepenaveil apXUBHBIX
JIOKYMEHTOB, MPOU3BOASATCS CHUJIAMH M 32 CUET OO/KeTa MYHHUIIMNAJIBHOTO 00pa3oBaHUs
HoBomuxaitnoBckuii cesibcoBeT JIOKTEBCKOT0 pailoHa AJITaliCKOTO Kpasi.
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1.5. Tlonoxxenue 00 ApxXuBe OpraHuzalMu pa3padaThIBa€TCI HAa OCHOBAHUU
[IpuMepHOTO TONOXKEHUS W YTBEpPKIACTCS Tri1aBoil HOBOMUXAMIOBCKOrO CEIbCOBETA MO
COIrJIaCOBAaHUIO C OKCNIEPTHOM KOMHMCCHEN aaMUHUCTpaunu HoBOMHXaHI0BCKOrO
cenbcoBeTa JIOKTEBCKOro pailoHa ANTalCKOro Kpas W OTACJIOM IO JeJaM apXUBOB
Anvunuctpanus JlokreBckoro paiiona AdnTtaiickoro kpas. Ilomoxkenue 00 Apxuse
OpraHu3alMy MOJJICKUT COIJIaCOBAHMIO HA NPEAMET COOTBETCTBHUS ero llpumepHomy
MOJIOKEHUIO C YYETOM COCTaBa JIOKYMEHTOB, HAXOJAIIMXCS HA XPAaHCHUU U MOJICKAIIUX
XPAaHEHHIO B ApXUBE OpraHU3alluu.

[TonoxeHne pacnpoCTpaHsECTCs HA CTPYKTYPHBIE NOAPA3JICICHUS OpPraHu3aluu,
BBICTYMAIOIINE UCTOYHUKAMHU KOMIUIEKTOBAHUSI ApXHBa OPraHU3AIUH.

1.6. ApxuB opraHm3anud B CBOCU IEATEIHLHOCTH PyKOBOACTByeTcs DemepanbHbIM
3akoHOM oT 22.10.2004 Ne 125-®3 «O06 apxumBHOM naeine B Poccuiickoit depeparum»
(CobOpanue 3akoHogaTenbcTBa Poccuiickoit denepamuu, 2004, Ne 43, cr. 4169; 2006, Ne 50,
ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, cr. 2291, Ne 31, cT.
4196; 2013, Ne 7, ct. 611; 2014, Neo 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, cr.
1317, Ne 22, ct. 3097; 2017, Ne 25, ct. 3596; 2018, Ne 1, ct. 19), 3akoHaMu, HOPMATUBHBIMH
npaBoBbIMU akTamu Poccuiickoit @enepannn, AnTalickoro kpasi B cepe apXuBHOIO Jiesia u
JIENONPOU3BO/ICTBA, MpaBWJIaMH OpraHU3allMd XpaHEHUs, KOMIUIEKTOBaHUS, ydeTa W
UCIIOIBb30BaHUsl JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit ®enepauuu U APYrux
apXHMBHBIX JOKYMEHTOB B TOCYAAapPCTBEHHBIX OpraHax, OpraHax MECTHOTO CAMOYIPABIICHUS U
OpraHu3anusx, J0KaIbHBIMU HOPMATUBHBIMU akTamMu JIOKTEBCKOTO pailoHa.

1. CocTaB 10KyMEHTOB ApXHBa OpraHU3alun

2.1. ApXuB OpraHu3aIiy XPaHUT 3aKOHYCHHBIC JICITOTPOU3BOICTBOM:

a) TOKYMEHTBI MTOCTOSSHHOTO W BpeMeHHBIX (cBbIIe 10 jieT) cpokoB XpaHEHHS, B TOM
qpciie  JOKYMEHTBI [0 JIMYHOMY  COCTaBy, OOpa30BaBIIMECS B  JICATEIHLHOCTH
AJMUHUCTpALNH;

0) JOKYMEHThI TIOCTOSHHOTO XPaHEHUS | JOKYMEHTBI [0 JIMYHOMY COCTaBY
¢doHa(0B) OpraHU3aIMi — MPEAIISCTBEHHUKOB (MPH UX HATAYHH);

B) CIIPaBOYHO-IIOMCKOBBIC CpEACTBA K JOKYMEHTAM W YYCTHBIC JIOKYMEHTHI
ApxurBa OpraHu3alvu.

I11. 3amaun ApxuBa opranuzanuu

3. K 3aauam ApxuBa opraHu3amuy OTHOCSITCS.

3.1. Opranuzanusi XpaHeHHs TOKYMEHTOB, COCTaB KOTOPBIX MPEAyCMOTpeH rinaBoi 1l
HACTOSIIETO MOJ0KEHUSI.

3.2. KommuiektoBanue ApXuBa OpraHHW3alldd TOKyMEHTamMHu, O0Opa30BaBIIMMHKCS B
NEeATEeNIbHOCTA OpPraHu3allNig;

3.3. Y4er J0KyMEHTOB, HaXOIAIIUXCS HA XpaHEHUU B APXHUBE OpraHU3aIINN;

3.4. Ucnonp3oBaHWE JOKYMEHTOB, HAXOMSIIMXCA Ha XpaHEHWH B ApXuBe
OopraHu3aluy,

3.5. TlogrotoBKka W CBOEBpEeMEHHAs TMepejavya JOKYMEHTOB ApxuBHOTO (oHAa
Poccuiickoit @enepannu Ha MOCTOSIHHOE XPAHEHUE B MyHULIMTIAIbHBINA aApXHUB,;

3.6. Merogudeckoe  PYKOBOJICTBO H  KOHTpOIb 3a  (OpPMHpPOBAaHHEM U
opopmIieHHEM [Ie1 B CTPYKTYPHBIX [MOJpa3/eEHUsIX OpraHU3alMd U CBOEBPEMEHHOMU
nepeadyeii ux B ApXvuB OpraHU3aIuu.



V. ®ynknuu ApxuBa opraHu3anumn

ApXUB OpraHU3allK OCYIIECTBIISIET CIEAYIOMIHE (YHKIUU:

4.1. Opra"usyet nNpueM JOKYMEHTOB MOCTOSHHOTO U BpeMeHHBIX (cBbimie 10 yeT)
CPOKOB XpaHEHHsI, B TOM YHUCJE MO JUYHOMY COCTaBY, 00pPa30BaBIINXCS B JIESTEILHOCTH
OpraHu3alluU, B COOTBETCTBUHU C YTBEPKJICHHBIM I'paUKOM.

4.2. Bener y4eT MOKYMEHTOB W ()OHIIOB, HAXOMSAIIUXCA HA XpaHCHUU B ApXUBE
OpraHu3alluy,

4.3. TlpencraBisieT B MYHHUIIMIIAILHBIA apXWB Y4YETHBIC CBeACHUS 00 00beMe U
COCTaBE XpaHSIIUXCS B apXWBE OpraHu3aluu JOKYMEHTOB ApxuBHOTO (oHIa
Poccuiickoit @eaepanuu U Apyrux apXuBHBIX JOKYMEHTOB B COOTBETCTBHU C MOPSIKOM
rocyJapCTBEHHOT0 yueTa JOKyMeHTOB ApxuBHoro pouaa Poccuiickoit @enepanuu;

4.4, CucrteMatuzupyeT U pa3MmelaeT JOKYMEHTHI, TOCTyNalllue Ha XpaHeHUue B
ApxuB opraHuszamnuy, o00pa3oBaBIIMECS B XOJE€ OCYIIECTBICHUSA AEATEIbHOCTH
OpraHu3alluy,

4.5. OcyuiecTBISET MOJATOTOBKY U MPEACTaBIISACT:

a) Ha PACCMOTPEHHE W COTJACOBAHWE JKCHEPTHOM KOMHCCUU AJIMUHHUCTPALAH
HoBomuxainoBckoro cenbcoBera JIOKTEBCKOro pailoHa ANTAaWCKOTO Kpas OMUCH JeT
nocTossHHOTO xpaHeHus (cBbime 10 j1eT) CpoOKOB XpaHEHWs, B TOM YHUCIE IO JINYHOMY
COCTaBy, a TAaKX€ aKThl O BBIJCICHUM K YHHUYTOKECHHUIO APXUBHBIX JOKYMEHTOB, HE
MOJJICKAIUX XPAHEHHIO, aKThl 00 yTpaTe MAOKYMEHTOB, AaKThl O HEUCIPaBUMBIX
MOBPEXKICHUSAX APXUBHBIX TOKYMEHTOB,;

0) Ha YTBEpXKICHHE OSKCIIEPTHO-IPOBEPOYHON KOMHCCHUU  YIIOJTHOMOUYEHHOTO
OpraHa HCIIOJIHUTESIIBHON BiacTH AnTaiickoro kpas B chepe apxuBHOro jaena (manee -
OIIK apXHUBHOTO YUPEIKIACHHS) OTIMCH JICJI TOCTOSTHHOT'O XPaHCHUS,

B) Ha cornacoBanue JDIIK apXuBHOro y4dpexxaeHus Wiv MyHHUIMIIAIIBHOTO apXuBa,
B CIly4ae HAJICJICHUSI €r0 COOTBETCTBYIOIIMMU IMOJHOMOYHUSAMH, ONHUCH NIl MO JTUYHOMY
COCTaBYy;

r) Ha coryiacoBanne JIIK apXWBHOro yupexaeHHsl WM FOCyAapCTBEHHOIO apXuBa
Anraiickoro  kpas (MyHHIIMIIAJIRHOTO  apxXWBa), B cliydae HaJCJICHHUS  €ro
COOTBETCTBYIOIIMMHU  TOJIHOMOYHUSIMHM, aKThl 00 yTpaTe JOKYMEHTOB, akThl O
HEUCTIPABUMBIX MMOBPEKICHUSIX APXUBHBIX TJOKYMEHTOB;

1) Ha YTBEPXKJICHUE PYKOBOJIUTEIIO OPTaHHW3AIMH OIMCH JIe] MMOCTOSHHOTO XpaHEHUS,
orrcy BpeMeHHBIX (cBbime 10 j1eT) cpOKOB XpaHEHHsI, B TOM YHUCJIC OIUCH JIEN 10 JIHYHOMY
COCTaBY, aKThl O BBIICIICHUH K YHUYTOXKCHUIO apXUBHBIX JOKYMEHTOB, HE IOJICKALINX
XpaHEHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABUMBIX MOBPEKICHUSIX aPXUBHBIX
JOKYMEHTOB, yTBepKAcHHbIE (cormacoBaHHble) OIIK wim rocymapcTBEHHBIM apXHBOM
Anraiickoro  kpas  (MyHUIMITAJIBHBIM ~ apXHBOM) B  Cllydae  HaJCIIEHUS  €ro
COOTBETCTBYIOIIUMH MOJHOMOYUSIMH.

4.6. Opranmsyer mnepemadyy JIOKyMeHTOB ApxuBHoro ¢GoHaa Poccuiickoit
denepanyu Ha TOCTOSIHHOE XPaHCHHUE B TOCYAapCTBEHHBIN (MYHHIIUIIATHHBINA) apXWB,

4.7. OpranuzyeT U TMPOBOAUT DSKCIEPTU3Yy LEHHOCTH JOKYMEHTOB BpPEMEHHBIX
(cBbimie 10 neT) cpoKOB XpaHEHUS, HAXOASAIIMXCS HA XPAaHCHWW B ApXWBE OpraHU3alvd B
ensix orbopa JOKYMEHTOB JUIsl BKIIOYEHUsT B cocTtaB ApxuBHOro (onma Poccuiickoi
denepannu, a TAKKE BbISIBIICHUS JOKYMEHTOB, HE OJICXKAIIUX JATbHEUIIEMY XPaHEHHUIO;

4.8. TlpoBomuT MepompusTHSI TIO OOCCICUYCHHIO COXPAaHHOCTH JIOKYMEHTOB,
HaXOJIAIINXCS HA XpaHEHUHU B APXUBE OpraHU3alluy;

4.9. Opranusyetr nHGOPMUPOBAHUE PYKOBOJCTBA U PAOOTHUKOB OT/AENA IO JIejam



apxuBOB AnMUHHUCTpauu JIOKTEBCKOro paiioHa AJITAaliCKOTO Kpas O COCTAaBE U COACPKaHUU
JIOKyMEHTOB ApXHBa OpraHU3aIluy,;

4.10. Mudopmupyer moib30BaTENCH IO BOMPOCAM MECTOHAXOXKICHUS apXHUBHBIX
JIOKyMEHTOB;

4.11. OpraHuzyeT JOKYMEHTOB U e J1js paOd0oThl BO BpEMEHHOE MOJIb30BAHHUE;

4.12. VicmomHsIeT 3ampocChl TMOJIh30BaTENCH, BBIJACT apXWBHBIC KOIMUU JTOKYMEHTOB,
apXUBHBIC BBITUCKHU U ApXUBHBIE CIIPABKH,

4.13. Bepaet y4eT UCTOIb30BaHUS IOKYMEHTOB ApXHBa OPTaHU3AIUH;

4.14. Co3nmaer QoHa mnoAb30BaHUA ApXHBa OpraHu3allud W OPraHU3yeT €ro
UCIIOJIb30BaHUE;

4.15. OcyniecTBISE€T BEICHUE CIPABOYHO-NIOMCKOBBIX CPEACTB K JOKYMEHTaM
ApxuBa opraHuzaiuu;

4.16. YyacTByeT B pa3pabOTKe JOKYMEHTOB OPTaHHM3AIlMU IO BOIPOCAM APXHBHOTO
7iena v AeJIONpPOU3BO/ICTBA,

4.17. Oxa3pIBacT METOJIUYECKYIO TOMOIIIb:

a) pabOTHUKAM OpraHW3aIMK, OTBETCTBEHHBIM 3a BEIACHHUE JIEIONPOHU3BOJICTBA B
COCTaBJICHUU HOMEHKIATYpPHI JeJ1, GOPMUPOBAHUU U O(POPMIICHUU JIET,

0) CTPYKTYpHBIM MOJpa3Jie/IcHHsIM U paOOTHHKAM OpPraHU3alMM B TMOJTOTOBKE
JIOKYMEHTOB K nepejaue B ApXuB OpraHU3aI1H.

V. IlpaBa ApxuBa opraHu3zanuu

5. ApxuB AIMUHUCTpALUK UMEET MPaBo:

a) IPEJICTaBIATh PYKOBOJACTBY OpraHu3aluu MPEIJI0KEHUS o
COBEPIICHCTBOBAHUIO OPraHU3alNU XPAHEHUS, KOMIUIEKTOBAHHMS, YUETA U UCIIOJIb30BaHUS
apXUBHBIX JOKYMEHTOB B ApXHBE OpraHU3allNy,

0) 3ampammBaTth B CTPYKTYPHBIX IOAPA3JICICHHUSIX OpraHU3allid CBEICHUS,
HeoOXouMbIe Uil paboThl ApXHBa OpraHU3alllu;

B) JaBaTh PEKOMCHIAIIMK CTPYKTYPHBIM IOJAPA3JCICHUSAM OPTaHU3AIHHA T10
BOIIPOCAM, OTHOCSIIIUMCSI K KOMIIETCHIIMN ApXHBa OpraHU3alNH;

r) MH()OPMUPOBATH CTPYKTYpHBIE MOJpa3IeeHUs OpraHu3ainuu o
HEOOXOJUMOCTH Tiepefaud JOKYMEHTOB B ApXHMB OpraHu3allid B COOTBETCTBUU C
YTBEPKIECHHBIM IpauKoM;

1) IPUHUMATH ydacTue B 3acemanusx DK apXuBHOTO yUpeKICHHS.

V1. OTBeTCTBEHHOCTH 32 pa60TYy APXHBA OPraHU3aAUN

6.1. Opramms3amus paboTel ApxuBa AJIMHHUCTpAIMW  BO3JIAracTcs  Ha
OTBETCTBEHHOT'O CIIEUAIIMCTA 32 apXUB aJMUHHUCTpaliuu HOBOMHUXalIOBCKOrO CEIbCOBETA
JIokTEeBCKOTO paiioHa ANTalCKOro Kpas.

6.2. OTBETCTBEHHBIN 32 ApXHB Ha3HAYACTCS PYKOBOIUTEIIEM OpTaHU3AIHH.

6.3. OTBETCTBEHHBIN 32 APXUB COBMECTHO C PYKOBOJMTEIIEM OpTaHHU3aIlUUA HECET
OTBETCTBEHHOCTh 3a HECOOJIOJICHUE YCIOBUM OOECIEUEeHUs COXPAaHHOCTU JOKYMEHTOB,
yTpaTy U HECAHKIIMOHUPOBAHHOE YHUUYTOKECHUE NOKYMEHTOB, a TAKXKE 3a HAJJICXKAIIEEe U
CBOEBPEMEHHOE BBITIOJTHEHHE (YHKIUM, TPeayCMOTPEHHBIX HacToAImuM [lonoxeHuem.






	4.1. Организует

